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Step1. Tax type GST set default GST masters create

Features /Option  VAT/GST tab Tax type GST select “Create default GST 

masters” button click Sale /Purchase Type, Bill Sundries Account master GST :

Create

Message Box appear Tax categories GST rates update ,  show



BUSY VAT Tax Categories Tax Rate categories Update Vat 1-3% GST 3%, VAT 5-

7% GST 18% VAT 12-15% GST 28% rate update TAX Categories

Tax Category 12% ”12%, (GST 28%)” Tax Category VAT 12%

Sale/Purchase use GST 28% Sale/Purchase use 

Message box Yes Button click Tax categories update

Accounts create Message box appear GST Voucher Series 

Create

Message box yes button click Voucher types  GST Voucher series create

RCM voucher series Supply Inward or Purchase voucher type Create

Step 2. Tax Categories Tax Rate Update Tax Categories Create

Master  Bulk Updation  Check/Update GST Rates in Tax Categories Option Click Option

Click Multiple Tax Categories Creation / Modification window appear



by default CGST, SGST IGST Rates Updated

Change

Items same tax rate VAT Rate  Taxable GST

Item tax rate default tax rate BUSY update Tax Category

Item VAT 5% taxable GST 12% taxable Tax Category “VAT 5%, (GST 12%)”

Item master update

BUSY VAT 5% GST 18% update Items suitable

Items tax rate Tax categories Item master update tag

Tax Category Create new Tax category button

screenshot bottom Button click Create Tax Category window appear

GST VAT rate rates Tax Category create

VAT 5% GST 12% Tax Category “VAT 5%, GST (12%)” create

Suppose items Item1, Item2 & Item3 VAT 5% Taxable GST under Item1 - 18% 

Taxable Item2 -  12% taxable Item3 - 5% taxable  steps :



Item1 – change BUSY automatically VAT 5% tax category update

“5%, GST 18%” Tax Category

Item2 - Tax Category “VAT 5%, (GST 12%)” create Item Master update , Item master

modify mode open Master  Bulk Updation  Check / Update Item Tax Category / HSN Code menu 

use

Item3 - Tax Category “VAT 5%, (GST 5%)” create , Item Master Update , Item master

modify mode open Master  Bulk Updation  Check / Update Item Tax Category / HSN Code menu 

use

 

Step 3. Tax Category HSN Code Items Update

Items HSN Codes Update Tax Categories Update Tax Categories by default  update

change

Master  Bulk updation  Change/update HSN code & Tax category option click

Select Range window appear Group of items, Selected items  All items update

Multiple Item creation / Modification window appear

Window Update HSN Code in All Rows and Update Tax Category in All Rows button click

Rows HSN Code Tax Category update Button click Window appear

HSN Code / Tax Category Rows Update

HSN Code Tax Categories items update

Step 4. GSTIN State Parties update



Parties (Accounts) GSTIN state update GST Party State

Bulk Updation  Check/Update GSTIN and State Utility click Account master range

Selected accounts, Group of Accounts Accounts GSTIN State update Account 

range Multiple Account Creation/ Modification window appear

Window GSTIN State parties update

Window Update State In All Rows button click Rows State update

Button click Window appear State Rows Update

Step 5. GST Standard Invoice Printing Format Configure

Administration  Configuration  Invoice / Document Printing  Standard  Sales Invoice option click

format configure

steps follow BUSY GST GST Transactions enter 

GST Invoice print

Document existing company GST Migrate

x


